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OPTAHU3ALUUA KOH®EPEHLIUU B PECYPCE ZOOM

1. Hallaute Ha pabouyem cTonie MKOHKY cepBuca (benaa Buaeokamepa Ha
ronybom Kpyre) u Haxkmute ee. Bam oTkpoeTtca meHto (puc 1).

Zoominstalis

Puc. 1

2. Bam oTKpoeTtca meHto. HaxkmuTte 3Hayok «HoBaAa KoHpepeHuma», nnbo
HaYHWUTE 3aNIaHNPOBAHHYIO KOHpepeHumto (puc 2).

© zoom
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Txaenaa Sar Kon@epenis . Kosmaems  Nputoesrns
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Jannanuposarns Asuoncipaunn
W

Viyoumdueatop vongepenunn: 967 4325 7282

Puc. 2
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3. OTKpoeTca OKHO KoHdpepeHUMn. Haxkmute «BomTn ¢ CNONb30BaHMEM 3BYKa

KomnbtoTepa» (puc. 3).
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4. dyHKUMM pabouel 30HbI (puc. 4):

1) BKAo4umMb/8biKA104UMb 38YK: ImMom 371eMeHm no3807a4em
8K/1I04YAMb U BbIK/H0YAMb 38YK 8AUWE20 MUKPOGOHA;

dnemeHTbl ynpaBaeHUss 3BYKOM (C MNOMOUWbIO CTpPenknm " psgom c
3/1eMEHTaMN BKOYEHMA/BbIK/IOYEHUS 3BYKa): DNEMEHTbl YNpaB/eHUs 3BYKOM
No3BONIAKOT BAM U3MEHUTb MUKPODOH U AMHAMMUK, UCMONb3yEMbIE CUCTEMON ZOOM
Ha BaweM KOMMbKTepe, BbIK/JOYUTb 3BYK KOMMbIOTEPA WM NOJIYyYUTb A0CTYN K
NMO/IHbIM MAapaMeTPaM 3BYyKa B HAaCTPOMKax Zoom.

2) BKaouyums/ocmaHosume gudeo. Bkaw4yume unu
BbIK/1I0YUMb CB80€ BUOEO 8 KOHhepeHYuU;

dnemeHTbl ynpaBaeHMA BUAEO (C MOMOLLbIO CTPENIKU A pALOM C 3/1eMEHTO
BK/IOYEHUNA/OCTAaHOBKM BMAeo): EcAM Ha Bawem KoMMbioTepe YCTaHOB/EHO
HECKO/IbKO KaMep, Bbl MOXKeTe BbibpaTb, KaKyto U3 HMx byaeT ncnonb3osatb Zoom,
NoNy4YnTb AOCTYN K MOMHbIM MNapameTpam YynpaBieHUs Buaeo U BbibpaTb
BUPTYa/bHbIN POH.

3) bezonacHocms. HacTpoiKa 6e30nacHOCTU KOHbEepPEeHLNU;

4) YuacmHuku (puc. 5). Y4acTHUKM/ynpaBneHune y4acTHUKamu. NMpocmoTp
AW ynpaBaeHNe y4acTHUKaMM.

Ona  KoHbepeHUMM  JOCTYMHbl  HECKONbKO  posiel:  opraHusaTop,
COOpPraHM3aTop M YYaCTHWKU. Bawa ponb B KOHpEpeHUMW Ha3HayeHa ee
OpraHuM3aTopom.

OpeaHuzamop: nonb3oBaTeNb, 3anjaHMpPoBaBWMKA  KoHdepeHuuto. OH
MMeeT BCe MOJSIHOMOYMA MO ynpaBaeHuo KoHbepeHumen. KoHbepeHuna mokeT
MMEeTb TOJIbKO OA4HOr0 OpraHM3aTopa.
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CoopeaHu3amop: pacnonaraet 60MbLIMHCTBOM CpPeAcTB  YnpaBAeHus,
[OCTYNHbIX  opraHusatopy. CoopraHu3aTop  MOXeT  pewatb  BOMPOCHI
aiMUHUCTPUPOBAHNA KOHbEepeHUuMM (Hanpumep, YNpaBAATb YY4aCTHUKAMM).
OpraHusaTop 06f3aH Ha3HauUTb COOpraHuM3aTtopa B Xo4e KoHdepeHuuu.
CoopraHmM3aTopbl HE MOTYT HAaYMHATb KOHdepeHLMIo.

YnpaeneHue yyuacmHukamu. OpraHn3aTop 1 COopraHn3aTop MOryT:

° BKAo4aTb M OTKAOYATb 3BYK Y BCEX Y4AaCTHUKOB

° OcTaHaBAMBaTb BUAEO YY4aCTHUKA

° OTnpasnATb 3aMpPoOC Y4aCTHUKY O 3anycKe BUAEeO

U OTcnexxmBaTb BUAEO
° MosbiwaTtb CTaTyC y4YaCTHMKA [0 oOpraHusatopa Wau
coopraHusaTopa

° YnpaBnAaTb BO3MOKHOCTAMM 0OLLIEHNA Y4aCTHUKOB B YaTe

° Ynanatb y4aCTHUKOB

° MNepeBOAUTb YH4ACTHUKOB B PEXKUM OXUAAHUA

° NepenmeHOBbIBATb Y4aCTHUKOB

° MpurnawaTtb Apyrux Nnonb3osaTtenei B KoHbepeHuumto (puc. 6, 7)
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) Mpurnacute nrogei npucoeaHuTECa K KoHdeperLn 967 4925 7292 X
Beoa ana guneTpa
|'- KonupoeaTe ccbinky npurnawesms | |'. Konupoeate npuraamwenmne .|K.3'g| aocTyna koHgepenumn Q4c1C6 Mpurnacute

Puc. 6

() MpurnacuTs Nroaeil NpUcoeaMHUTLCA K KoHbepeHumn 967 4925 7292

Bbi6epute cnyXx6y 3n1eKTPOHHOI! NOUYThI 4151 OTNPaBKU NPUraLLEeHNA

IneKTpoHHan nouTa Gmail Yahoo Mail
No yMOTHaHUIO
| Konuposarb ccoinky npurnawenms | | Konmposarb npurnawenuve Koa gocryna koHbeperunn: Q4c1C6
Puc. 7

5) Yam. HBO BpeMsl KOHPEPEHUUM HaXmUTe «4aT» B anemeHTax
ynpaBneHma KoHbepeHUuM.
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OTKpoeTcAa OKHO 4aTa. Bbl moxeTe BBeCTM coobllieHMe B OKHe 4aTa Mau
Ha)kaTb Ha pPaCKpbIBAlOWMMA CNUCOK pAgomM c nonem «Komy:», ecam xoTute
OTNPaBUTb cOObLLLEHME onpeaeNleHHOMY N0/b30BaTeNIO.

Haxmute «lMogpobHee», 4Ttobbl 0TOOpPa3sUTb HACTPOMKM YaTa B
KoHdepeHUuMn. Bam cTaHyT AOCTYNHbI Cleaytolmne napameTpbl:

° CoxpaHuTb 4aTt. CoxpaHuTb BCe cooblieHua yYata B dann TXT.
CoxpaHeHO Tyaa ke, Kyaa v IoKanbHble ¢ainbl.
° CoBmecTHOE ncnonb3oBaHne ¢anna B KOHPpepeHuuw.
OTtnpaBuTb ¢aiin B yart.
] PaspewuTb y4acTHMKaM obwaTbca B YaTe C. YnpaBneHue
cobecegHMKamm B YaTe 4N1A Y4aCTHUKOB.

] HuKkTO. OTKIHOUYMTD YaT KOHbEPEHLUM.
] TonbKo oOpraHusaTop. To/NIbKO OpraHM3aTop MOXKeT OTMpPaBaATb

COOOWEHNA BCEM Y4YaCTHMKAM. YYacCTHUMKM MOTYT OTNPaBAATb JINYHbIE
coobLeHna opraHusaTopy.

o Bce: OTKpbITO. YYaCTHUKM MOTYT OTMNPaBAATb TOAbKO MNy6AUYHbIE
coobuweHusa. NMybanyHbie coobLeHMAa BUAHbI BCEM YYaCTHMKAM. YUaCTHUKM
MOTYT OTNPAB/ATb IMYHbIE COODLLEHNA OPraHN3aTopy.

o Bce: OTKpbITO M KOHOUAEHUMANbHO. YYaCTHUKM MOTYT OTNPaBAATb
Ny6nYHbIE N NNYHbIE cooblEeHUA. MybanYHbIE COObLLEHMA BUAHbI BCEM
y4yacTHMKaMm. JInuHble cooblleHMa oTnpaBasaloTCA onpeaeneHHbIM
y4YaCTHMKaM.

6) JdemoHcmpayua 3KpaHa. Zoom N0O3BOMAET  AEMOHCTPMPOBATb
COAeprKMMOe 3KpaHa HaCTO/NIbHOTO KOMMNbioTepa, NNaHWeTa W MOBUAbHbIX
YCTPOWCTB C YCTaHOB/IEHHbIM NpUNOXKeHnem Zoom (puc. 8).
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Puc. 8
° Haxkmute KHOMKY «J1eMOHCTpauua 3KpaHa», pPacrnosiOXKeHHY B
3/1leMeHTax yrnpaBieHna KOHPpepeHUNN.
° BbibepuTte 3KpaH Ana AeMOHCTpauMKn. Bbl TakyKe moxkete BblbpaThb

OTAENbHOE MPUIOXKEHUE, KOTOPOE YKEe OTKPbLITO Ha BalUEM KOMMNblOTeEpeE,
pabouunii cTon, 4OCKYy coobuleHuit nnm iPhone/iPad.
o (AononHuTenbHo) BKatoumTe cneayrowme GyHKUUK:
o YctaHoBuTe dnaxok «CoBMECTHOE WCMO/b30BaHME 3BYKa
KomnbloTepa». Ecnm 3ToT ¢narkok ycTaHoOBAEH, 06O 3BYK,
BOCMPOM3BOAMMBIN BALLMM KOMMNbOTEPOM, ByAeT TPaHCAMPOBATLCA B
KOHpepeHuuio.
o YctaHoBUTE dnarkok «ONTUMM3NPOBATbL AN NONHOIKPAHHOTO
NPOCMOTPA BUAEOPOSINKAY». YCTaHOBUTE 3TOT (NAXKOK, €CIN XOTUTe
BK/IIOYNTb AEMOHCTPALMIO BUAEOPOSNKA B NONHOIKPAHHOM peXKMME.
B NpoTMBHOM cny4ae He yCcTaHaB/AMBAMTE €ro, NOCKOJ/IbKY BO3MOMXHO
pa3mbiTMe M306paxKeHUA NpU AeMOHCTPaLLMKN SKpaHa.
° Haxkmute «CoBMeCTHOE NCMO/b30BaHUEY.
o MpunoxxeHune Zoom aBTOMATMYECKM nepenget B
NONIHO3KPAHHbIA pPeXMM ANA ONTUMMU3ALMW NpPenoCcTaBieHUs
AEMOHCTPUPYEMOTo 3KpaHa. YTobbl BbIATM M3 MNONHO3KPAHHOrO
peXMma, HaXMuTe «BbINTM M3 NOSIHOIKPAHHOIO PEKMMa» B BEPXHEM
NpPaBOM YNy UAU HaXKMUTe Knasuuwy Esc.
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o) Yto6bl  OTKAIOUMTL  aBTOMAaTMYEeCKUA  nepexos B
MO/IHO3KPAHHbIN PEXMM NPU NPOCMOTPE AEMOHCTPAUMM SKPAHa,
OTK/lOYMTE 3TOT nNapameTp B HACTPOMKax KaueHta pana [K:
«ABTOMATMYECKN BXOAUTb B NONHOIKPAHHbIN PEXUM NPU NPOCMOTPE
AEeMOHCTPaLUM SKpaHa».

MeHto AgeMOoHCTpauum aKpaHa (puc. 9):

Pnc. 9
. BKNOUMTb/OTKNIIOUUTD 3BYK. BKNIIOUMTb  WMIM  BbIKAKOYUTL  CBOWM
MUKPOQOH.
. BKNounMTb/OCTaHOBUTL BUAEO. BKAOUMTL WAKM BbBIKAKOYUTL  CBOE
BMAEO B KOHbEPEHLUM.
. YuacTHuUKM/ynpasneHue yuacTHUKamu. MpocmoTp Uam ynpasnieHume
YY4aCTHUKAMMU (ecau Bbl SBNAETECb OPraHM3aTOPOM).
. HoBaa pemoHcTpauma. Hauyatb HOBYIO AEMOHCTPaUMIO 3KpaHa. Bam
CHOBa byaeT npeanoXKeHo BblbpaTb 3KpaH AN AeMOHCTPaLMN.
. May3a AaemoHcTpauuu. [IpUOCTAHOBUTL TEKYLUYIO AeMOHCTPaUMIo
3KpaHa.

« KommeHTupoBaTtb / locka coobueHunit. OTobpasnTb MHCTPYMEHTbI
KOMMEHTapMeB AN1A pUcoBaHMA, 40OaBNeHNs TeKCTa U T. 4.
« Ewe. HaBeante Kypcop A1 BbI30BA A0MNOJHUTENbHbIX MapamMeTpoB.

o YaTt. OTKpbITb OKHO YarTa.

o Mpurnacutb. [lpurnacutb APYrmnx Nno/ib30BaTeNEN Ha
KOHpepeHUMIo.

o 3anucb. 3anyCcTUTb I0OKAJIbHYIO 3aNnCb UK 3anNncb B 061aK0.

o BKAOUMTL/OTKNAIOUMTb KOMMEHTaPUM YYAaCTHUKOB. Pa3pewintb
WAN 3aNpeTuTb Y4aCTHUKAM UCNO/Ib30BaTb KOMMEHTApUKN B
Balen AEMOHCTPALUMM SKPaAHa.

o [oKa3biBaTb/CKpPbIBaTb MMEHa aBTOPOB KOMMEHTapUeB.
Moka3blBaTb nnu CKpbIBaTb MMeHa YYACTHUKOB,
KOMMEHTUPYIOLWMX AEMOHCTpaumnto 3KpaHa. Ecam BbibpaHo
3HauyeHne «lloka3biBaTb», B TEYEHME HEKOTOPOro BPEMEHMU
PAAOM C KOMMEHTAPUEM YYacTHUKa OyaeT oTobparxKaTtbca ero



https://support.zoom.us/hc/en-us/articles/115005759423-Managing-Participants-in-a-Meeting
https://support.zoom.us/hc/en-us/articles/115005759423-Managing-Participants-in-a-Meeting
https://support.zoom.us/hc/en-us/articles/115005706806
https://support.zoom.us/hc/en-us/articles/115005706806
https://support.zoom.us/hc/en-us/articles/201362183-How-Do-I-Invite-Others-To-Join-a-Meeting-
https://support.zoom.us/hc/en-us/articles/201362183-How-Do-I-Invite-Others-To-Join-a-Meeting-
https://support.zoom.us/hc/en-us/articles/201362473
https://support.zoom.us/hc/en-us/articles/203741855
https://support.zoom.us/hc/en-us/articles/115005706806-Annotation-as-a-Viewer
https://support.zoom.us/hc/en-us/articles/115005706806-Annotation-as-a-Viewer
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NMMA.

Grant Maclar...

o TpaHcnauuma B Workplace Ha Facebook. Bkntountb
AEMOHCTPauuto KoHdepeHuun mnm sebmHapa B Workplace Ha
Facebook.Y3Hatb noapobHee
BebMHapa. Y3Hatb noapobHee
KOHpepeHUNn.

o OnNTMUMMU3MPOBATL AEMOHCTPALUIO ANA NOJNIHO3KPAHHOro
NPOCMOTPa BUAEOPONAUKA. BKAOUMTL oONTMMM3aUUIO ANA
AEMOHCTPALUUM BUAEOPOIMKA B NOJIHOIKPAHHOM peXKUME.
MpumeyaHme. He BKAOYamTe 3Ty HACTPOMKY, €CAU Bbl He
ocyllecTBaseTe AEMOHCTPaLUIO BUAEOPONMKA B
NMONHO3KPAHHOM  peXMMe, MOCKONbKY 3TO nNpuBeAeT K
Pa3MbITUIO N3006PaXKEHMA NPU AEMOHCTPALMM SKPaHa.

o 3aBepwutb KoOHPepeHUUIo. BbiMTM K13 KOHPepeHunn wunmn
3aBepPLWNTb KOHbEPEHLNIO AN BCEX YYAaCTHUKOB.

NOTOKOBOM BELlaHNU
NOTOKOBOM BELLaHNN

o
o

7) 3anuck. JlokanbHas 3anucb AOCTyNHA Ana 6ecnnatHbIX WM NAATHbIX
aboHeHTOB. PYHKUMA NOKANbHOM 3anMcU NO3BOAAET y4YaCTHMKAM 3anucbiBaTb
BMAEO W 3BYK KOHPepeHUMM NOKaNAbHO Ha KomnbtoTep. locne 3toro ¢ainbl
3anmMcen MOXKHO BbIFPYy»KaTb Ha CaUT GaMNOBOro XpaHwWAuULLA, Takon Kak Dropbox,
Google Inck, u/mnu cepsep Ana oTKPbITOM NybAnKaunmn BUAEO,
Takon Kak YouTube mnm Vimeo. Zoom TakKe npegoctasndaet
BO3MOHOCTb 3anmMcu B 06/1aKo A1A NAATHbIX YYETHbIX

LN N

B Neom gy

3anucen. 8

8) Peakyuu. Peakuym — 3TO NPOCTO CMAaWIMKK, KOTOPbIE MOXHO MOCTaBUTb
TOMY, KTO BbICTynaeT. KaKk noouwipeHune n noxsany.

9) lMNpunoxceHus (puc. 10).


https://support.zoom.us/hc/en-us/articles/115004793783-Streaming-a-Webinar-on-Facebook-Workplace
https://support.zoom.us/hc/en-us/articles/115004793783-Streaming-a-Webinar-on-Facebook-Workplace
https://support.zoom.us/hc/en-us/articles/115004793783-Streaming-a-Webinar-on-Facebook-Workplace
https://support.zoom.us/hc/en-us/articles/115004793783-Streaming-a-Webinar-on-Facebook-Workplace
https://support.zoom.us/hc/en-us/articles/115004793783-Streaming-a-Webinar-on-Facebook-Workplace
https://support.zoom.us/hc/en-us/articles/115004793783-Streaming-a-Webinar-on-Facebook-Workplace
https://support.zoom.us/hc/en-us/articles/115005460286-Live-Stream-Meetings-on-Workplace-by-Facebook
https://support.zoom.us/hc/en-us/articles/115005460286-Live-Stream-Meetings-on-Workplace-by-Facebook
https://support.zoom.us/hc/en-us/articles/115005460286-Live-Stream-Meetings-on-Workplace-by-Facebook
https://support.zoom.us/hc/en-us/articles/115005460286-Live-Stream-Meetings-on-Workplace-by-Facebook
https://support.zoom.us/hc/en-us/articles/115005460286-Live-Stream-Meetings-on-Workplace-by-Facebook
https://support.zoom.us/hc/en-us/articles/115005460286-Live-Stream-Meetings-on-Workplace-by-Facebook
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Mpwasscosess [

Ducover Toam Apps

KceHusa Xpyuwesa .

10) Bud 0oKknao4uka (puc. 11).

Korga HM oAMH M3  y4yaCTHMKOB KOHbepeHuum He ocyuectsnaeT
AEMOHCTPALMIO 3KpPaHaA, AOCTYNHO 3 BapMaHTa KOMMOHOBKU BUAEO: «AKTUBHbLIN
AOKNagumKk», «lfanepea» n «d3pdeKtT npucytcTema». Ecanm KTo-To ocyuwectsnaet
AEMOHCTPALUMIO 3KpaHa, Bbl MOXeTe BKAUYUTL [lapannenbHbln penm unu
MCNONb30BaTb ANA AEMOHCTPUPYEMOTO 3SKpPaAHA KOMMOHOBKY  «AKTMBHbIM
AOKNAAunK» nnn «Bupa ranepen». Kpome 10ro, MoxKHO «CKpbITb» y4acTHUKOB 6e3
Buaeo. Bce 3TM BapnaHTbl KOMNOHOBKU, Kpome MUWHU-OKHA, COBMECTUMbI KaK C
NO/IHO3KPAHHbIM, TaK U C OKOHHbIM PEXKMMOM.

Puc. 11
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11) 3asepwume. SToMn KHOMKOW MOKHO 3aBepLlmnTb
KoHdepeHUuMo ANna Bcex yyacTHUKOB. Ecam  Bbl  xoTUTe,  4TODObI
KoHdepeHUMa NPoao/IXKanach, nepes BbIX0OAOM U3 Hee HeobxoaMmo nepeaaTtb

NOJIHOMOYMA OpraHM3aTopa APYroMy y4aCTHUKY.



